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Preface 


On the following pages you will find a brief description of the 
North East College of Arts and Science and its functions. In order 
to put the story of this young College in perspective, we have in¬ 
cluded material on the North Eastern State and Maiduguri Town in 
addition to information of particular interest to staff members. Of 
course, the College’s other publications—“The College Calendar”, 
“Regulations Governing the Conditions of Appointment of Staff” 
and “The Prospectus”—should be referred to for more specific 
information. We hope, however, that whether our readers be staff 
members or simply interested members of the public this booklet 
will prove interesting as well as informative. 
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fowl and duck) are brought to the market daily from Maiduguri’s 
modern abbatoir. Prices by current Western standards are incredibly 
low—a 3-lb. boneless steak (filet) costs less than 80 kobo. 

Entertainment 

The Yakubu Gowon Park contains a zoo, play-ground, gardens 
and a museum with examples of traditional houses from various 
areas in the State. The Lake Chad Hotel is of international standard. 
The Government Catering Rest House also caters for guests. There 
are also three cinema houses in the town plus regular film shows at 
the Lake Chad Club which provides facilities for tennis, swimming, 
and other recreations. There is #lso an Olympic size swimming pool 
at the Lake Chad Hotel where plans for a golf course are now being 
made. On the College campus itself plans have been completed for 
facilities for several sports including tennis, volleyball, and football. 

A Staff Centre has been planned for the next Financial Year. 
Traditional and modern music is regularly performed in Maidu¬ 
guri’s numerous clubs by local or visiting musicians. Several times a 
year, particularly on Muslim holidays, there are durbars where 
chiefs and citizens from throughout Borno come to greet the Shehu 
with displays of horsemanship, music and dances. A number of 
clubs and associations function in Maiduguri including the Lake 
Chad Club, Yerwa Club, International Women's Club, Red Cross, 
Boys' Brigade, and Girl Guides and other informal groups for 
play, reading and music. 

The majority of Maiduguri residents are Muslims, but there 
are several churches—Roman Catholic, Anglican, Baptist, Apostolic, 
Assembly of God, Cherubim and Seraphim and non-denominational 
Protestant churches each with its own programme of services and 
activities. 

Communications 

Maiduguri is favourably located on an extensive network 
of good roads. On the weekends a number of interesting day trips 
are recommended—picnics under the mango trees of the Farm 
Training Centre or along the shores of Lake Alo where canoeing, 
fishing, and even sailing are possible; visits to some of the weekly 
markets in the area such as Mongono (Saturday), Bama (Saturday) 
or Damaturu (Sunday); or somewhat longer trips of about 190 km 
to the shores of Lake Chad or to the Mandara Hills at Gwoza 




Maiduguri Airport on arrival of an aircraft 





(120 km). During the months of July-November, a pleasant picnic 
can be had on the hills above the Alo River, just across the road 
from the College Campus. Tarred roads connect Maiduguri with 
the other major towns in the State: Bauchi (460km), Yola (430km), 
Mubi (270km), Potiskum (220km) and Gombe (400km). 

Nigeria's foremost game reserve is located near Bauchi with 
first class hotel accommodation and warm springs. But you needn’t 
go so far to sec wild animals; some staff members have occasionally 
seen targe herds of elephants just one half hour from the campus. 

Maiduguri is also linked by daily air service with Lagos, Kaduna 
and Kano, and the airport will soon achieve international status. 
The town is also close to three other countries—the Chad Republic 
to the east, Niger to the west, and the Camerouns in the south¬ 
east. 

Climate 

Maiduguri experience two distinct seasons, the rainy season 
extending from June until the end of September and the longer dry 
season from October through June. Nevertheless, there is a wide 
variation of temperature even within the seasons. December through 
February (known as the Harmattan) is particularly cool with nigh- 
timc temperatures in the twenties centigrade and pleasantly warm 
days. The hot season extends from March through May and tem¬ 
peratures often pass the 40°C level, but the low humidity and the 
cooler nights tends to lessen any discomfort. With the rains the 
temperature drops and the earth is covered with a new carpet of 
grass, particularly pleasant after the dry season. The rains gradually 
end in September or early October and the air although humid 
becomes progressively cooler. 

The College 

The College, known as the North East College of Arts and 
Science, was established under the North Eastern State of Nigeria 
Edict No. 5 of 1972: 

(a) to provide for basic studies, training and research in arts 
and science^and languages for the purposes of university 
entry requirements; 

( b ) to offer- courses at sub-degree level in these and other 
related subjects with ultimate purpose of service to the 
community. 
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The College is a two-year post secondary institution (Junior 
College) which has taken over the higher school certificate or sixth 
form courses which used to be attached to some secondary schools 
in the State. The primary mission of the College is to offer prepara¬ 
tory courses and training to suitable candidates who will eventually 
qualify for university entry. 

The College Campus is located on an open and rolling 1,200 
acre site along Bama Road, eleven kilometres east of Maiduguri 
town. The Campus physical lay-out includes the staff housing area, 
the academic area, comprising an Assembly Hall with theatrical 
facilities, classrooms, lecture theatres, modern science laboratories, 
the administration block, and the students hostel area. 

The College maintains its own water supply, sewage, disposal 
plant, and motor vehicles and has a capability for the mainte¬ 
nance of its own physical plant. 

The curriculum at present follows an academic pattern already 
set by the older institutions and therefore provides for little scope 
for experimental curricular but there is more originality in matters 
of actual teaching. Due emphasis is laid on the economic, cultural, 
social and traditional needs of the State. 

The ultimate authority and governing body of the College 
is the Council. The Council has control of and is responsible for 
the policy and property of the College and it may act in such a 
manner as it deems fit and necessary to promote the objects of the 
College. 

The academic Board of the College has responsibility for all 
academic matters, courses of study, examinations, and the academic 
departments, etc. 

The chief academic and executive officer of the College is 
the Principal. The Registrar is the chief administrative officer of 
the College and the Bursar, the chief financial officer both of 
whom are responsible to the Principal. 

Students 

The College draws the majority of its students from the secon¬ 
dary schools within the State, admitting those who have completed 
secondary education and obtained a minimum entry requirements 
into the College. Accommodation will be provided for up to 600 
students at the moment and when in full operation the College 
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will have accommodation for 1,200 students in hostels while the 
teaching facilities would cater for 3,000. It is expected that a number 
of students may choose to live off-campus in the future. 

Courses 

The College is for the present organised into three academic 
units: Department of Arts and Social Sciences, the Department of 
Languages and Literature and the Department of Science. More 
departments are planned to be established in 1974-75 academic 
year. The departmentalization will be based on the subject disci¬ 
pline being taught in the College. The basic course at the College 
for university entry requirement lasts two years and is designed on 
the models of courses at the School of Basic Studies of Ahmadu 
Bello University, Zaria. The programme of studies and structure 
of courses are organised in such a way as to satisfy the entry 
requirements to the undergraduate departments of Ahmadu Bello 
University in particular and other Nigerian Universities in general. 

Courses are offered at both basic and principal levels. The 
basic courses are designed to introduce students to the basic scien¬ 
tific ideas and thoughts; elementary mathematics, use of the 
English Language and general studies. The following are offered 
at the principal level: 

(/) Science 

Biology, Chemistry, Geography, Mathematics and 
Physics; jt? 

(//') Arts and Social Sciences 

History, Geography, Mathematics, Islamic Studies, 
Social Science (Political Science, Economics, and Socio¬ 
logy); 

(/ ii) Languages!Li tera t ure 

Arabic, French, Hausa and English. 

Agreement has been reached with the Ahmadu Bello Univer¬ 
sity whereby its School of Basic Studies and the College would 
adopt a common syllabus, a common admission procedure and take 
the same qualifying examination at the end of the two-year course. 
Possibilities of starting undergraduate courses at the College are 
being explored. Tentative agreement has been reached for the 
College to prepare its students for the external degrees of Ahmadu 
Bello University. 
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Staff 

The aim of the College is to get quality staff required in the 
various subjects, from any part of the world. Non-Nigerian staff 
members are recruited on a two-year contract appointment basis, 
renewable by mutual agreement. The staff/student ratio is expected 
to be about 1:18. This would vary according to circumstances 
prevailing in each area of studies. 

As many members of the academic staff' as possible are provided 
with housing, for housing situation in Maiduguri generally remains 
a problem. The houses are 2-bedroom or 3-bedroom. A member 
of staff will pay a rent of 7 % ,.of his basic salary. All houses are 
provided with hard furniture, a refrigerator, and a stove. A staff 
member receives, in addition to his basic salary, a motor basic 
allowance of N40.00 per month for his car, if he has one in a road¬ 
worthy condition; and a superannuation contribution by the College 
of 20% of his basic salary towards his pension. A member of staff is 
paid a mileage allowance of 5 kobo per km in respect of travels 
undertaken for College business. Economy air tickets for the staff 
member, his wife, and up to three children are paid by the College 
from and to his registered domicile on assumption of duty, or.ce 
every two years for home leave, and on final termination of.appoint- 
ment. Home leave is granted once in every two academic years. 
During the first year when a member of staff is not granted home 
leave travel, he receives leave grant of N200.00 (married) or N 120.00 
(single), to enable him travel within Nigeria on vacation or visiting 
other centres of educational and academic activities. Foreign ex¬ 
change regulations of Nigeria allow any non-Nigerian member of 
staff to remit part of his salary every month to his home country, 
but the details of these should be checked by each staff with his bank. 


Job Description 

Under the present arrangement, a Principal Lecturer is the 
most senior member in an academic department. A Principal Lec¬ 
turer may be appointed by the Principal as the Head of a Depart¬ 
ment, whose role will then not only be one of a Principal Lecturer, 
but also the head of the department, responsible for curriculum 
improvement and the co-ordination of courses within his depart¬ 
ment, for giving academic guidance to the members of the teaching 
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staff of-the department, and for the general administration of the 
Department. He is also a member of the teaching staff, but will 
inevitably have fewer teaching commitments, where this is possible. 
A Senior Lecturer and a Lecturer are members of the academic 
staff in order of their seniority. They have full teaching commit¬ 
ments and may be called upon to carry out any of the duties entrus¬ 
ted to the department insofar as this concerns the academic func¬ 
tions of the department. Staff may be required to serve on Commit¬ 
tees, and to assist in guiding the students. 

On Assumption of Duty 

As soon as possible after first arrival staff should call at the 
Registry for documentation. 

Mail Arrangements 

If you are living on the Campus, your address will be: 

Mr John Doe 

Department of XYZ. 

North East College of Arts and Science, 

P.M.B. 1069, 

North Eastern State, 

Maiduguri, 

Nigeria. 

On the Campus there is a central disposition point in the 
Caretakers’ Office (Block 9 Room 1) where incoming mail is collec¬ 
ted. The Caretaker is responsible for distributing staff mail into 
their pigeon holes provided in the staff room and mail for other 
departments and divisions into their respective boxes to await 
collection by the departmental messengers. 

Letters for the post can be despatched at the Caretakers’ Office 
by 9.00 a.m. each day. All outgoing mail should arrive at the 
Administrative Building by 10.00 a.m. each day, so that it could 
be taken to the Post Office. Alternatively, staff could post their 
mail at the main Maiduguri Post Office. Stamps are not sold at 
the Caretakers’ Office, only at the Post Office. 

Bursary Arrangements 

Upon arrival, staff need to visit the Bursary for documenta¬ 
tion for payroll purposes. 
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At the Cash Office in the Bursary you can buy tickets to pur¬ 
chase gas for the cooking stove in your house. The Cash Office is 
open as follows: 

Mondays—Fridays 7.30 a.m.—11.30 a.m. 

Saturdays 7.30 a.m—10.00 a.n, 

Claims for expenses and allowance, including accommodation 
after arrival in -Nigeria, baggage expenses and so on, should be 
forwarded to the Bursary except where the Regulations show that 
approval of the Principal, the Registrar or a Committee is required 
first. 

Medical Attention 

Free medical attention is provided for students, staff, and 
their families. In the case of hospitalisation, the College shall pay 
the full cost of medication and half of the cost of board and accom¬ 
modation. The College will not pay for dentures and other app¬ 
liances and gold filling. 

The Clinic is open at the following hours: 

Mondays—Thursdays 7.30 a.m.—2.30 p.m. 

Fridays 7.30 a.m.—1.00 p.m. 

Saturdays 7.30 a.m.—1.30 p.m. 

On normal work-days senior staff should report preferably at 

11.00 a.m. Serious cases are referred to Government General Hospi¬ 
tal or the Nursing Home, Maiduguri. Outside these hours a nurse 
is on duty to deal with emergencies. Drinking-water should be 
boiled. Staff from countries where malaria is not prevalent should 
take anti-malarial prophylactics. 

Library 

The Library has at present 3,500 volumes, temporarily housed 
in the Art Block situated in the Academic area. The stock is being 
built up steadily. The Library also holds subscriptions to 340 cur¬ 
rent journals. When in full operation, it will be opened to members 
of the public as well as those registered with the Library. The use 
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of the Library is governed by regulations issued from time to time 
by the Librarian. The opening hours are— 

During term: Mondays—Saturdays 8.00 a.m.—9.00 p.m. 

During Vacation: Mondays—Saturdays 8.00 a.m.—6.00 p.m. 

Bookshop 

The College, in collaboration with the University Bookshop 
(Nigeria) Limited, is operating a bookshop op the Campus primarily 
to serve the needs of the students and staff of the College, but also 
those of Maiduguri and the rest of the State. The Bookshop accepts 
requests for orders by individuals and other organisations on such 
conditions as the Manager may determine. 

Estate Department 

The Estate Department maintains all College buildings, 
including houses, and any requests for repairs, etc., should be sent 
to the Estate Officer on a card specially printed for maintenance 
purposes. A supply of Rep^airs/Service Request Form may be 
obtained from that Department for use when needed. 

The Estate Department is also responsible for maintaining or 
contacting the relevant outside organisations to maintain roads, 
water supply, electricity, telephones, etc. 

Gas for domestic cooking are obtained from the Department 
on production of the receipts bought at the Cash Office. Cash pay¬ 
ment are not made at the Estate Department. 

Club 

All members of the College’s senior staff are eligible to become 
members of the College Club on the Campus on payment of the 
appropriate fees and subscriptions. 

Leave Procedures 

Leave is approved by the Principal or Registrar on the re¬ 
commendation of the Head of Department. Staff annual leave 
should be arranged to occur normally during long vacation, from 
July to September. Any member of staff making a home visit 
outside Nigeria and neighbouring countries can apply for a'Trans- 
port Grant Form. The same form can be used by any member of 
staff in the alternate years of his appointmeht when he is not pro¬ 
vided with passage for a home visit but can claim the Local Travel 
Grant of N120.00 (single) or N200.00 (married). 
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Consulates 

Non-Nigerian staff members are advised to register with their 
Embassy, High Commission, or Consulate. There is an office of the 
British High Commission, an American, German and U.A.R. in 
Kaduna. There is a French Consulate in Kano. Most other diplo¬ 
matic and Consular representatives are in Lagos. 

Exchange Control 

Remittances to countries outside Nigeria are subject to the 
Exchange Control Regulations. The exchange rate of one Nigerian 
Naira (NLOO) to other foreign currency values also fluctuates from 
time to time. You should ask,your Bank Manager for details. Make 
a point of asking him about the procedures in good time before 
you go on a home visit or before you finally leave the College. It is 
much simpler if you get the documentation completed before you 
go. The Bank may need some papers from the College. These can 
be obtained from the Bursary. 

Security on the Campus 

Campus security arrangements are under the general direction 
of the Estate Officer. In the interest of all, members of staff are 
asked to co-operate in the arrangements set out below, which are 
intended to cause the least possible inconveniences. 

As far as possible, the Campus has been enclosed with a fence 
and access limited to defined gateways. The College has its own 
day-and-night guards for some individual places or for small 
groups of quarters. 

The police or the College guards may question any person 
on the campus, if they have good reason to do so. To prevent 
incidents occuring involving bona-fide residents, or workers on the 
campus, identity cards are issued, to be produced by any persons, 
when requested to do so by the police or guards. There are the 
following categories of identity cards in use: 

(0 Members of staff must obtain identity cards for them¬ 
selves and their families from the Security Officer; 

(//) Cards for domestic servants, including private night- 
guards, can also be obtained from the Security Officer. 
Members of staff should apply for these on behalf of all 
their servants; 
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(hi) Students have identity cards issued by the Students’ 
Affairs Office of the Registry; 

(/v) Electricity meter readers have cards issued by National 
Electric Power Authority; 

Applicants for employment as domestic workers should be 
asked to produce testimonial from previous employers. Servants 
known to be dishonest should not be retained in employment. The 
Security Officer must be informed immediately of any domestic 
worker who ceases to be employed for any reason. His identity 
card should then be recovered and returned to the Security Officer. 
It is advisable to seek the assistance of the department of labour to 
find a right type of domestic employee. 

A watch should be kept that people other than the servants 
and their immediate families do not live in the servants’ quarters. 
In case of difficulty, the aid of the Security Officer should be sought. 

Members of staff should ensure that their servants do not 
cause a nuisance to other people. 

Members of staff should interest themselves in the cleanliness 
of their servants’ quarters and report to the Medical Officer of 
any nuisance. 

Quarters should be securely locked up at night or when left 
vacant. The security lights outside quarters which have switches 
inside should be left on; the danger of being seen is a deterrent of 
thieves. Stores and other internal doors in quarters can usefully be 
locked at night. It is advisable not to leave valuables or clothes 
near an open window, especially at night. New-comers should 
ensure when signing for keys that they are in possession of a complete 
set of correct keys with duplicates of all locks, and report any 
deficiency. 

Many people find dogs, kept inside the house at night, a useful 
measure of security. Other people employ their own night guards or 
share with neighbours. Before taking one on, he should be referred 
to the Security Officer to be registered, and an identity card should 
be obtained for him v Neighbours should be informed when a new 
night guard is employed.. If on moving into quarters allocated to 
you by the Registrar you find your electricity supply disconnected, 
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which is the usual case, you should ask the National Electric Power 
Authority to reconnect it against your name. National Electric 
Power Authority is the Corporation responsible for the supply of 
electricity and power in the country. You will be personally res¬ 
ponsible for settling the bills for electricity consumed by you. 

Full precautions should be taken to secure cars, bicycles, etc. 
Cars should be locked up, if left unattended, and in any case, the 
keys should never be left inside a car. The boot of a car should be 
kept locked to prevent the theft of spare tyres, etc. 

Public Collections 

Under legislation in force in the North-Eastern State, nobody 
may go round soliciting donations from the general public without 
a permit issued by the appropriate Ministry in Maiduguri. Any 
person who solicits donations and cannot produce such a permit, 
should be reported to the Nigeria Police. An exception is that 
Boy Scouts can ask for payment for doing job during their annual 
“Bob-a-Job” week, but they should have a card issued by the Local 
Scouts Commissioner, on which payments made are entered, and 
they should be asked to produce it. 

Campus Gates 

It is particularly important to restrict access to the Campus 
at night time and persons entering or leaving at night may for good 
cause be stopped at the gates and their identities checked. 

Rules of the Road 

There is the risk of accidents on campus roads; so only licensed 
drivers are permitted to drive cars or motor-cycles within the 
Campus. The provisions of the Road Traffic Law and the Road 
Traffic Regulations, regarding the manner of driving and the road- 
Worthiness of vehicles, should be observed. Drivers should observe 
the road signs and go the correct way round islands and round¬ 
abouts. There is speed limit of 20 kilometers per hour on all 
roads in the Campus. 

Dogs, Cats and other Pets 

Animals kept on the Campus must be registered with the 
Health Office, Maiduguri. They must be kept under control at all 
times and prevented from wandering. Dogs must wear collars. 
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Horses and donkeys may only be kept with prior approval and 
under such conditions as may be approved by the College Autho¬ 
rities. Rabies is endemic in animals in Nigeria and proper pre¬ 
cautions should be observed. Innovations for dogs can be obtained. 

Fire 

In the event of fire, the College is dependent on the Govern¬ 
ment Fire Service (Brigade) to deal with it. Prompt action is essen¬ 
tial if a fire is discovered. The resources being planned to be avail¬ 
able are: 

(/) fire posts at places in the residential areas, which have 
fire extinguishers; and 

(//) fire extinguishers in the academic and office buildings. 

If a fire is discovered on the Campus, it should be reported 
immediately to the Security Officer either directly or through 
whichever of the following is nearest: 

(/) The Nigeria Police; Telephone 2040 

(//) Security Office; Internal Telephone Ext. 230 

(///) Fire Service (Brigade), Maiduguri; Telephone 2248. 

It goes without saying that precautions against fire should be 
taken in quarters by all, including servants. It is for this reason 
that all gas cylinders are placed in a special place in the quarters 
and can be locked. 

Other Emergencies 

Should any other emergency occur, a report should be made 
immediately to one of the places listed above. When a member of 
staff suddenly leaves the Campus overnight due to circumstances 
beyond his contrdl, he should try by all means to send someone to 
bear a message to the Security Officer. 
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